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[DATE]

Dear Employee [Associate, etc]:

[COMPANY NAME] wants you and all of your fellow employees to enjoy the best health possible. A big part of staying healthy is making the right lifestyle choices. That is why we are pleased to announce [or remind you of] the smoking cessation benefits now available to you through [insert health plan name]. We are also rolling out the Beat the Pack program. This is an optional, in-house, stop-smoking program. It will give you the tools and support that will help you quit smoking. We are excited to bring you this workplace program. We look forward to your participation in it. 

We know how hard quitting smoking can be. That is why we chose to offer the Beat the Pack program free of charge to all our employees. It gives you stop-smoking information. And it gives you a chance to get support from others. We hope that the program helps make it easier for you to quit smoking cigarettes.

We invite you to come to the Beat the Pack kick-off meeting. Join us on <<Date>>, at <<Time>> in <<Location>>. At this meeting, we will share the details of the smoking cessation benefit you have through [insert health plan name], which includes the Beat the Pack program. We will tell you how it works and what it can do for you. You will have the chance to sign up for Beat the Pack at this time if you choose.

If you are unable to attend this meeting, or if you want to find out more about your benefits for stop-smoking treatment, please call [DEPARTMENT NAME & No.]. [OR OPTION TO ENCLOSE INFORMATION ABOUT THIS BENEFIT.] We are here to support you as you take this important step toward better health. 

Sincerely,

[NAME]

[TITLE]
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